
 
 

 

 

 

 

 

 

 

 

 

 

 



NATIONAL INSTITUTE OF PLANT GENOME RESEARCH 
NEW DELHI 

 
PERFORMA 

FOR DISPATCH OF OFFICIAL LETTERS BY HIGHER MODE OF COMMUNICATION 

 

 

                                   Dated: …………………. 

 

 

1. Name of Scientist/Officer: …………………………………………………………. 

 

2. Lab No. /Division                : …………………………………………………………. 

 

3. Communication Address : (i) ………………………………………………………… 

    of the Addressee to whom 

    is/are to be dispatched           ………………………………………………………… 

 

                                                   ………………………………………………………… 

 

 

                                                 (ii)………………………………………………………… 

 

                                                     ………………………………………………………… 

 

                                                    ………………………………………………………… 

 

4. Particulars of Communication: ………………………………………………………… 

 

5. Medium of Communication:  Hindi / English / Bilingual (Plz. Tick)  

 

6. Please specify: 

 a) Fresh letter   …………………………………………………….. 

 b) Response to letter received earlier …………………………………………….. 

 

7.  Mode of Communication 

(Regd.Post/Foreign Courier /Express Courier/Speed Post):…………………………………….. 

(Please give elaborated justifications)                                 

                                                                                           ………………………………………… 

 

                                                                                    ……………………………………... 

 

 

 

                                                                                      Signature of the Scientist/Officer 

 

Administrative Officer 

NIPGR 

New Delhi 


